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Koaekc aTuku u cnyxebHoro nosegeHua pabotHnkos N6OY «COLL c.n.ApwTbi»

1. Obwue nonoxeHuns

1.1. KogeKc aTuKM n cny»kebHoro noseaeHnsa paboTHmKos NbOY «COLL c.n.ApwTbl»
(nanee - OpraHusauma) pa3paboTaH B COOTBETCTBMM C MOAOKEHUAMW MeToaMYEeCKnX
pPeKoOMeHZaLUMM No pa3paboTKe M NPUHATUIO OPraHM3aLUMAMM Mep MO NpPeaynpeXaeHmo 1
NPOTUBOAENCTBUIO KOPPYNUMK, YTBEPXKAEHHBIX MMWHUCTEPCTBOM TpyAa M COLMANbHOM
3aWmnTbl PO 08 Hosbpsa 2013 .

1.2. Hactoswmin KogeKkc ycTtaHaBnmMBaeT oblume npasBuia U CTaHAAPTbl NOBeAEHMS
paboTHMKoB OpraHuM3almm, 3aTparMBaroLWMX STUKY AE€N0BbIX OTHOLEHUIA M HanpPaBAEHHbIX
Ha popMMpPOBaHME ITUYHOrO, A0OPOCOBECTHOrO NoBeaeHUs paboTHMKOB 1 OpraHmn3aumm B
LEeI0M.

1.3. Hactoawmnn Kogekc npu3BaH MOBbICUTb 3PPEKTUBHOCTb  BbINONHEHMA
paboTHMKammn OpraHn3aLmm cBOUX A0MKHOCTHbIX 06A3aHHOCTEN, a TaKKe:

- C/IYKUT OCHOBOM GOPMMPOBAHMA AO/IKHOM Mopanu, NpodeccMoHanbHOM YecTn u

CNy¥KebHOoro aTukeTa PaboTHUKOB;
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- OpPUEHTMPYeT pPabOTHMKOB B CUTyaUMAX KOHPAMKTA MHTEPECOB M 3ITUYECKOWN
HeonpeaeneHHOCTN MM NHbIX 0DCTOATENBCTB HPABCTBEHHOTO BbIOOPA;

- cnocobcTByeT BblpaboTKke NoTpebHOCTM cobntoaeHMA NPOPECCMOHANbHO-3TUYECKMX
HOPM NOBeAEHMS;

- BbICTYNAET KakK MHCTUTYT 0OLLLECTBEHHOIO CO3HAHNA U HPABCTBEHHOCTWN PAabOTHUKOB,
MX CAMOKOHTPOSA.

1.4. NenctBne HacTosAllero Koaekca pacnpocTpaHAeTca Ha BCEX NNL, ABASIOLLMXCA
paboTHMKammn OpraHmM3auMm M HaAXOAALWMXCA C Hel B TPYAOBbIX OTHOLWEHWUAX, BHe
3aBUCMMOCTM OT 3aHUMAEMOWN AONKHOCTM U BbIMOJTHAEMbIX QYHKLMIA.

1.5. 3HaHue n cobnoaeHne paboTHMKamm OpraHM3aumm MNONOKEHMN HACTOALLErO
Konekca sBAseTcs OAHMM W3 KPUTEPMEB OLEHKM KadecTBa WX npodeccroHanbHOM
NEATENBHOCTM U TPYA0BOM ANCLUNANHDI.

1.6. CoaepkaHne NonoxKeHun Hactosaulero Koaekca A0BOAUTCA A0 CBEAEHUA BCEX

paboTHMKOoB OpraHm3aLnm.

2. O6wme NpMHLMNbI U NPaBUna NOBEAEHUA PaDOTHUKOB OpraHn3aLmum

2.1. Bce paboTHuMKkM OpraHmsaumm o06s3aHbl CAeaoBaTbh CAedyowMM  0bLWmMm
NpPUHLUMOAM M NpaBWIam NOBEAEHMA:

- cob0AEHME BbICOKMX 3TUYECKMX CTaHAAPTOB NOBEAEHMSA;

- noAAeprkaHme BbICOKMX CTaHAAPTOB NPOPECCMOHaNbHOM AeATeIbHOCTY;

- CnefoBaHMe NYyYLMM NPaKTUKAM KOPNOPaTMBHOIO yNpaB/ieHus;

- co34aHuMe 1 noaaepKaHne aTmocdepbl A0BEPUA U B3AMMHOIO YBaXKEHUS;

- cheaoBaHMe NPUHUMNY 40H6POCOBECTHOM KOHKYPEHUMN;

- cheaoBaHMe NPUHLUMNY COLManbHOM OTBETCTBEHHOCTUN BU3HECa;

- cobt0AeHME 3aKOHHOCTM U NPUHATLIX Ha cebs A0roBOPHbIX 00A3aTEeNbCTB;

- CO6ﬂI-O,£I,€HI/Ie nPMHUNNOB 0OBEKTUBHOCTU N YECTHOCTU npn NPUHATUN KagpOBblX



peLleHnn.

2.2. PaboTHMKM opraHm3aumm ob6asaHbl:

- cobnoaaTh AENCTBYHOLLME HOPMATMBHO-MPABOBbIE aKTbl Poccuitckon Geaepauymm m
[HaumeHoBaHMe cybbekta P®], He p[onyckaTb HapylWeHWe 3aKOHOB W WMHbIX
HOPMaTMBHO-MPABOBbLIX  AKTOB ncxoan n3 NONTUYECKON, 3KOHOMMYECKOM
LenecoobpasHocT AMbO MO MHLIM MOTUBAM,;

- OCYLWWEeCTBAATb CBOKO AEATENIbHOCTb B Mpeaeax NpeaoCTaBAeHHbIX MOJHOMOYMIA;

- MCMNONHATb [O/KHOCTHble 06A3aHHOCTM A06POCOBECTHO WM HA  BbICOKOM
npodeccrnoHaNbHOM ypoBHE B Liensx obecneveruna apdekTnsHom paboTbl OpraHnsaumm;

- OCYLLLECTBNATb CBOK MPOdECCMOHaNbHYO AeATENbHOCTb B Npeaenax npegmeTta U
uenern aeatenbHocTn OpraHnsaunm;

- NPW WCNOAHEHWMM AOOMKHOCTHbIX 06A3aHHOCTENM He OKasblBaTb MpeanoyYTeHmA
KakKMM-TnMbo npodeccMoHaNnbHbIM MAW COUMANbHbIM TPynnam W OpraHmsaumam, ObiTb
HEe3aBMCMMbIMW OT BAWAHMA OTAENbHbIX FpaXaaH, NpodeccrmoHanbHbIX MAN COLMANbHbBIX
rpynn v opraHusauui;

- WUCKAOYaTb  OEWNCTBMA, CBA3AHHbIE C  BAMAHMEM  KaKUX-AMOO  /INYHBIX,
MMYLLLECTBEHHbIX (PMHAHCOBBIX) M MHbIX MHTEPECOB, NPenATCTBYOWMX 40O6POCOBECTHOMY
MCNONHEHWNIO UMW AOMKHOCTHbIX 06A3aHHOCTEN;

- cobntogatb cnykebHyto, nNpodeccMoHanbHytd 3TWMKY W nNpaBuaa  AenoBOro
noBeaeHuns;

- NPOABNATb KOPPEKTHOCTb M BHMMAHME MO OTHOLWIEHMIO K KIMEHTAM M KOHTPareHTam
OpraHusaunm;

- BO3/EpXKMBaATbCA OT MOBeAEeHMA, KOTopoe Morno Obl Bbl3BaTb COMHEHWE B
N06pPOCOBECTHOM  UCMONIHEHMN PABOTHUKAMKM  JOMKHOCTHLIX 00S3aHHOCTEN, a TaKXkKe
n3beratb KOHPAMKTHbIX CUTyaUM, CNOCODHbIX HaHecTn yuwepb wux penyTauum wau
aBToputeTy OpraHnsaumu;

- NPUHUMATL NpPeayCMOTPEHHbIe 3aKoHoAaTenbCTBOM Poccuiickon Peaepaumm m
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BHYTPEHHUMKM AO0KYyMeHTamun OpraHu3aumMm Mepbl K HeaonyuweHUto BO3HMKHOBEHMA
KOH®/IMKTA MHTEPECOB M YPETryIMPOBAHNIO BO3HMKLLETO KOHPANKTA MHTEPECOB;

- YBEAOMWUTb /NULO, OTBETCTBEHHOE 3a [MPUEM CBEAEHWI O BO3HMKAKOLWMX
(MMetoLLMXCA) KOHOAMKTAX MHTEpPecoB, O HaAAMYUW JIMYHON 3aUHTEPEeCOBAHHOCTM B
MMCbMeHHON dopme M nepenatb B AOBEPUTENbHOE ynpasaeHWe LeHHble bymarn ambo
NPUHATL O00OPOBOMBHOE pelweHne 006 WX OTYYXKAEHMW B C/y4ae, €C/NM BbIMOJHEHME
TPYA0BbIX GYHKLUMA PabOTHNUKOB 3aTParMBaeT MHTEPECHI OPraHM3aLMK, LLEHHbIMKM Bymaramm
KOTOPOW OHW BNAAEIOT;

- BO3EPKMBATbCA OT NyONMYHbIX BbICKA3bIBAHWI, CYXKAEHUIM M OLLEHOK AeATeIbHOCTH
OpraHu3aumm, eciim 3To He BXOAMUT B AONKHOCTHble 06A3aHHOCTM PabOTHMKOB;

- MNOCTOAHHO CTPEMUTBLCA K obecneyeHWto Kak MOXHO 6onee 3pPeKTUBHOrO
PacnopsKeHMA pecypcamm, HaxoaaWwmmmea B chepe nx oTBETCTBEHHOCTM.

2.3. PaboTHMKN 06A3aHbl MPUHMMATb COOTBETCTBYHOLLME Mepbl MO obecneyvyeHuto
6esonacHoCTM U KoHOMAEHUMANbHOCTM MHbOPMALMKM, 338 HECAaHKUMOHMPOBAHHOE
pa3rialleHne KOTOpOoM OHWU HecyT OTBETCTBEHHOCTb M/WAM KOTOpaa cTasa M3BEeCTHa MM B
CBA3M C UCMOIHEHUEM AO0MKHOCTHbIX 0D6SA3aHHOCTEN.

2.4. lMpoasmkeHne paboTHMkoB OpraHM3auMM Ha BbIWECTOALULYO AO0MKHOCTb
[O/IKHO OCYLECTBAATLCA TO/IbKO MCXOAM M3 AEN0BbIX Ka4ecTB paboTHMKOB.

2.5. B OpraHusaumm aencTsyeT 3anpeT Ha paboTty B OpraHmM3aumm poacTBEHHWUKOB Ha
YCNOBUM NX NPAMON NOAYMHEHHOCTM APYT APYryY.

Moa poACTBEHHMKAMM B HACTOALLEM KofieKce MOHMMAOTCA: [BNUCATb HYXKHOE].

2.6. PaboTHMKNM, 3aHMMatOWMeE pyKoBOAAWME A0MKHOCTM B OpraHm3saumm, o6a3aHbl:

a) NPWUHMMATb Mepbl N0 NPeaoTBPALLEHMIO W YPEryaMpoBaHWMIO KOH(IMKTA
MHTEpPEecos;

6) NPMHUMaTb Mepbl NO NPeayNPeKASHUIO KOpPYNLUK;

B) CBOMM JIMYHbIM MOBeAEHMEM NoAaBaTb NPUMeEP YeCTHOCTM, BecnpmucTpacTHOCTM U

CnpaBedanBoCTU,



r) cnocobctBoBaTb GOPMMPOBAHNIO HNArONPUATHOTO MOPANbHO-NCUXONOrMYECKOTO
KAMMaTa B KONNEKTUBE;

[) B OTHOLWEHMAX C NOAYMHEHHbIMW NPOABNATb BbICOKYD TpeboBaTE/NbHOCTD,
NPUHLUMNMANBHOCTb, HO OZlHOBPEMEHHO He A0MNyCKaTb BbICOKOMEpPMUS,
npeHebpeXnTeENbHOrO TOHA, rPYyOOCTU, HEKOPPEKTHbLIX M OCKOPOUTENBbHbLIX 3ameyvaHui,
HeOOOCHOBAHHbIX MPETEH3UIM U 0OBUHEHWI;

e) yCTaHaB/AMBaATb  CNPaBEeA/IMBYIO,  PABHOMEPHYIO  CAYKEOHYHO  Harpysky
NOAYMHEHHbIX, He JA0MNyCKaTb AUCKPUMWHAUMKM NyTeEM NPeaoCTaBAeHUSA OTAENbHbIM
PabOTHMKAM He3acnyXKeHHbIX 61ar n npuBMNernii;

) [yKa3aTb MHble 06A3aHHOCTH].

2.7. BHewHW BMA, paboTHMKOB OpraHmn3aumm npm UCNONHEHUM UMN JONKHOCTHbIX
00A3aHHOCTEN [0/KEH COOTBETCTBOBATb OOLLIENPUHATOMY AEN0BOMY CTUAIO, KOTOPbIM

OTNINYatoT ocbmu,man bHOCTb, CAEPHKAHHOCTb, TRAANUMNOHHOCTb, aKKYPATHOCTb.

3. PekomeHaaTenbHble 3TUYECKME NpaBuia noBeaeHMA paboTHUKOB

3.1. NcnonHas cBou TPyAoBble 06A3aHHOCTU BCe PabOTHMKNM OpraHn3aumm AOMKHbI
BO34EpPKMBATHCSA OT:

a) ntoboro BMAA BbICKA3bIBaHMN N AEUCTBUM AUCKPUMMHALIMOHHOIO Xapaktepa no
NPW3HaKam MoJa, BO3pacTa, pachl, HaUMOHANbHOCTK, A3blKa, FPayKAaHCTBA, COLMANbHOTO,
MMYLLECTBEHHOTO WU CEMEMHOrO MONOXEHWMA, MNOAUTUYECKMX WAWU  PEAUTNO3HbIX
npeanoyYTeHNI;

6) NtobblX NUYHBLIX U GUHAHCOBBLIX CBA3EM, KOTOPble MOryT ObiTb PacLEHeHbl Kak
OKa3aHMe MOKPOBMUTENLCTBA KaKMM Obl TO HK ObIIO AMLAM B LENAX NpuobpeTeHns mmm
npas, 0CBOOOXKAEHMA OT 06A3aHHOCTEN UM OTBETCTBEHHOCTY;

B) MOCTYMKOB, KOTOPble MOr/in 6bl BbI3BaTb COMHEHME B OOBEKTUBHOM MCMONHEHUM

paboTHMKaMM cnyKebHbIX 06A3aHHOCTeN;



r) rpyboctn, HEUEH3ypHOM peyn, NPOSABAEHUIA NPeHebPEXUTENBHOTO TOHa,
3aHOCYMBOCTM,  MNPEeAB3ATbIX  3aMeyaHWuit,  NpPeabaBAEeHMA  HEMNPABOMEPHbIX U
He3acny»XeHHbIX 0OBUHEHWI;

L) Yyrpo3s, ocKOpOUTENbHbIX BbIPAXKEHU UNW PENAUK, AEMUCTBMIA, NPENATCTBYOLLMX
HOPMaNbHOMY OBLLEHMIO UM NPOBOLIMPYHOLLMX NPOTMBONPABHOE NOBEAEHME;

e) NPUHATMA NULLKW, KypeHua BO BPEeMs CAyxKebHbiX coBellaHuin, becen, MHOro
CNYyKebHOro obLEeHWA C KNMEHTAMKM U KOHTpareHTamm OpraHun3aumm;

) [YKa3aTb MHble aencTema].

3.2. PaboTHMKM npm3BaHbl CNOCoHCTBOBATbL CBOMM CAYXeOHbIM MNOBeAEHUEM
YCTAHOBNEHNIO B  KONNEKTMBE  AEN0BbIX B3aMMOOTHOLIEHUA U KOHCTPYKTMBHOTO

COTPYAHMYECTBA APYT C APYTrOM.

4. OTBEeTCTBeHHOCTb

4.1. HapyweHunem KoaeKca MNpPWM3HAETCA HEeBbINO/IHEHWE WAM  HeHad/exkallee
BbINONHEHWE PABOTHUKOM YCTAHOBNEHHbIX KOZEKCOM NPUHLMMNOB, HOPM W MNpaBu
NoBeAEeHMA, a TaKKe COBeplleHMe MNpPOCTyMnKa, MopoYallero 4ectb paboOTHMKA WU
OpraHusaumnn.

4.2. CobntogeHne paboTHukamum OpraHu3aumm NonoxKeHu Hactosuwero Kopgekca
y4mTbIiBaETCA NP GOPMMPOBAHNM KaApPOBOro pe3epBa A4 BblABUMKEHNA HA BblLIECTOALLME

AOTKHOCTU, a TaKXKe NPpn Ha1oKeHNN ANCUMNINHAPHbIX B3bICKAHUM.



